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SUMMARY: 

This person provides vocational program instruction, management, and curriculum development.  All 

positions were new as of September 1980. 

 

This is a TIEA position with salary, benefits, and working hours as per agreement between TIEA and the 

TISD Board of Education.  The yearly calendar is based on the TTC school year. 

 

ESSENTIAL DUTIES AND RESPONSIBILITIES:  Other duties may be assigned. 

- Provides classroom safety & program instruction to students. 

- Monitors and evaluates student progress. 

- Works closely with support staff and provides direction to them when appropriate. 

- Develops competency-based curriculum following the TTC's current curriculum development 

system. 

- Provides up-to-date inventory of both teaching and resale supplies. 

- Manages resale accounts effectively, including the processing of work orders. 

- Visits job placement sites and actively participates in the job placement process. 

- Meets twice a year with the designated program advisory committee and forwards a copy of the 

minutes to the TTC Principal. 

- Coordinates and develops Student Competency Assessment Tests with the advisory committee as 

required. 

- Attends and participates in public relations activities sponsored by the TTC, i.e., Vocational 

Education Week, Open House, etc. 

- Attends and participates in professional organizations and activities. 

- Develops a professional development plan for educational and technical updating with the building 

principal. 

- Maintains assigned teaching area in an orderly and clean manner. 

 

SUPERVISORY RESPONSIBILITIES: 

Support staff report to the specific vocational program instructor only in matters related to instructional 

assignments. 

 

QUALIFICATION REQUIREMENTS:  To perform this job successfully, an individual must be able to 

perform each essential duty satisfactorily.  The requirements listed below are representative of the 

knowledge, skill, and/or ability required.  Reasonable accommodations may be made to enable individuals 

with disabilities to perform the essential functions. 

 

EDUCATION and/or EXPERIENCE: 

Bachelor's Degree is required.  Post bachelor's credit in area of certification, master's degree, and previous 

teaching experience in a vocational center is desired. 

 

CERTIFICATES, LICENSES, REGISTRATIONS: 

Valid Michigan vocational teaching certificate relative to the skill area is required or the ability to obtain 

vocational annual authorization if no certificated applicant is available. 

 

LANGUAGE SKILLS: 

Ability to read, analyze, and interpret general business periodicals, professional journals, technical 

procedures, or governmental regulations.  Ability to write reports, business correspondence, and procedure 



manuals.  Ability to effectively present information and respond to questions in one-on-one and small group 

situations to students, staff, parents, administration, and/or members of the business community. 

 

MATHEMATICAL SKILLS: 

Ability to calculate figures and amounts such as discounts, interest, commissions, proportions, percentages. 

 Ability to apply concepts of basic algebra and geometry. 

 

REASONING ABILITY: 

Ability to define problems, collect data, establish facts, and draw valid conclusions.  Ability to interpret an 

extensive variety of technical instructions in mathematical or diagram form and deal with several abstract 

and concrete variables. 

 

OTHER SKILLS and ABILITIES: 

Ability to apply knowledge of current research and theory in specific field.  Ability to establish and 

maintain effective working relationships with students, staff, and the community.  Ability to communicate 

clearly and concisely both in oral and written form.  Ability to perform duties with awareness of all district 

requirements and Board of Education policies. 

 

PHYSICAL DEMANDS: The physical demands described here are representative of those that must be met 

by an employee to successfully perform the essential functions of this job.  Reasonable accommodations 

may be made to enable individuals with disabilities to perform the essential functions. 

 

This job requires periods of standing, regular walking, and occasional sitting.  The employee is also 

regularly required to reach with hands and arms and will frequently repeat the same hand, arm or finger 

motion such as when typing.  While performing the duties of this job, the employee must occasionally lift or 

carry up to 75 pounds, depending on the career/technical area. 

 

WORK ENVIRONMENT: The work environment characteristics described here are representative of those 

an employee encounters while performing the essential functions of this job.  Reasonable accommodations 

may be made to enable individuals with disabilities to perform the essential functions. 

 

The noise level in the work environment may be loud, depending upon daily activity.  Depending on the 

specific career/technical area, hazardous chemicals such as paint, gasoline, fertilizers, etc., are used.  The 

employee continuously interacts with the public and other staff, and continuously meets multiple demands 

from several people. 

 

The employee shall remain free of any alcohol or nonprescribed controlled substance in the workplace 

throughout his/her employment in the District. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The information contained in this job description is for compliance with the Americans with Disabilities 

Act (ADA) and is not an exhaustive list of the duties performed for this position.  The individuals currently 

holding this position perform additional duties and additional duties may be assigned. 


